ENDANGERED LANGUAGES DOCUMENTATION PROGRAMME (ELDP) 
APPLICATION FOR A Major Documentation Project
Read the Guidelines carefully in planning your proposal, and the Terms & Conditions of Award before completing and submitting an application. 

The application form must be completed in English.  Late or incomplete applications will not be considered.  Submit one original hard copy with signatures which should be single-sided and unbound and submit an electronic copy.  The electronic and paper copies of the application must be identical in content (except that signatures are not required in the electronic copy).  Only material specifically requested in the application should be sent.
The original hard copy to be submitted by the deadline to:
ELDP Administrator 

Endangered Languages Documentation Programme 

School of Oriental and African Studies 

10 Thornhaugh Street 

London WC1H 0XG 

United Kingdom 

The electronic version must be a single file in MS Word or pdf format (multiple files are not accepted) and must be emailed by the deadline to eldp@soas.ac.uk. 

All electronic copies must arrive by 1st April 2010. All hard copies must arrive by 9th April 2010.
You should only send the information requested in the application form.  If you are successful in receiving a grant you will be asked to provide the following: 

· evidence that the relevant permissions and visas have been secured (if required)
· any other information required by the panel after assessment
· an assurance that an indication of support from the language community will be provided once the project has begun  
· evidence of institutional pay scales used to calculate salary costs
APPLICATION FOR A Major Documentation Project Grant
Ref Number: MDP

Q1 Applicant details
	First Name
	     
	Title 
	     

	Family Name 
	     

	Primary contact address 
	If employer’s address is to be used, provide complete details below, including email, telephone and fax numbers.
     

	Email
	     

	Telephone numbers (enter information below; indicate your preferred number)

	Landline
	     

	Mobile/Cell Phone
	     

	Fax 
	     


Current appointment or position 
	Title of position, job, or course of study
	     

	Name of institution
	     

	Address
	     

	How is your position currently funded? 
	     


Q2 Co-applicant details (complete for each co-applicant, maximum 3 permitted)
Co-applicant details
	
	Full name
	Email
	Position
	Institution

	Co-applicant (1)
	     
	     
	     
	     

	Co-applicant (2)
	     
	     
	     
	     

	Co-applicant (3)
	     
	     
	     
	     


Q3 Host institution
The host institution which will administer the award
	Name 
	     

	Address
	     

	Principal applicant’s link to the host if not currently employed or enrolled there
     

	Support from your host institution  – ask your sponsor to complete a statement here, maximum 500 words, demonstrating a commitment to supporting and providing facilities for your project. Please refer to guidance on page 4 of the information pack regarding institutional support.
     

	Signature of representative of host institution
	Name and email address     


Q4 Title of project

Maximum 20 words

	     


	Q5
	Duration of project

State how many months of funding you are applying for (between 6 and 36 months)

	     

	
	
	

	Q6
	Proposed start date

(dd/mm/yy)

	     


	 Q7
	Total amount requested

In GBP only

	£     

	
	
	

	Q8
	Is this a re-submission?

If Yes, provide date, reference number (if known) and type of grant originally applied for. On the next page, please provide specific and detailed information about your revisions.


	      


Q8 supplement

This question is only for applicants who are re-submitting.

Provide details of revisions you have made. If you have received specific feedback on a previous application, provide detailed information on how you have responded to the feedback.

	     


Q9 Other funding applications

Provide details of other funding applications or recent applications to other bodies for identical or closely related work. Include date, body, title of project, duration, amount sought and outcome if known.

	     



Q10 Commitment to the project 
The intended average number of hours and overall % time per week to be devoted to the project
	
	Hours
	% Time per week

	Principal Applicant
	     
	     

	Co-applicant (1)
	     
	     

	Co-applicant (2)
	     
	     

	Co-applicant (3)
	     
	     


Q11 Summary of proposed project 
This information will be used on our website if you are funded.  Include details of the language community, the country and region, and an estimate of number of speakers.  Give the ISO-639 code and geographical reference e.g. latitude/longitude or Google map reference of the language community. 
This is a summary (maximum 100 words); full details of your proposal should be given below
	     


Q12 Specific outcomes (Maximum 750 words) 
	     


Q13 Detailed description of the project
 (Maximum of 3,000 words across the 5 headings)
Language context 
	     


Documentation methods 
	     


Community contexts 
	     


Budget 
	     


Research outcomes 
	     


Q14 Ethical aspects of the project 
Outline how you intend to handle ethical issues (Do not exceed this page of A4 paper)
	     


Q15 Project work plan
Provide a work plan (do not exceed this page of A4 paper) to show the steps and timeline of the work that you will undertake in the project
	     


Q16 Financial details of support requested 
	GBP
	     

	Date 
	     


All costs must be given in GBP; only eligible costs will be accepted.  Use http://www.xe.com for exchange rates and indicate the date of conversion.
Summary of budget 
The figures you present here must agree with the more detailed breakdown of costs that you will provide below.
	
	Budget Items
	Year One
	Year Two
	Year Three
	Total (GBP)

	Q16a
	Replacement teaching costs
	     
	     
	     
	     

	Q16b
	Research staff costs
	     
	     
	     
	     

	Q16c
	Technical Staff 
	     
	     
	     
	     

	Q16d
	Language Consultants
	     
	     
	     
	     

	Q16e
	Administrative Staff
	     
	     
	     
	     

	Q16f
	Student Stipend
	     
	     
	     
	     

	Q16g
	Equipment 
	     
	     
	     
	     

	Q16h
	Travel and subsistence 
	     
	     
	     
	     

	Q16i
	Consumables 
	     
	     
	     
	     

	Q16j
	Other costs (see guidance notes for eligible items)
	     
	     
	     
	     

	TOTAL 


	     
	     
	     
	     


Justification of costs
Q16a Replacement teaching costs
Replacement teaching costs are for yourself and co-applicants who are in established posts and where such support is necessary to enable you to undertake extended periods of fieldwork
	Replacement teaching costs
	Total (GBP)

	     
	     

	Total research staff costs 


	     


Justification for replacement teaching costs/research salaries
Provide details of the basis for calculating the above replacement teaching/salary costs, their justification and the length and location of your related field trips.  Official rates of pay should be used, as a comparison with the level of cost requested.  You are permitted to include a reasonable estimate for annual inflation increases, please list.
	     


Q16b Research staff costs

Specify here the total number of hours you plan to work with your research staff.   You should cost these hours of work at the appropriate hourly or daily rate for the location where the staff will work. Include names, where known.  You may be asked to provide evidence of the relevant pay scale(s) or hourly rate(s) used.
	Name of research staff
	Salary/Hourly Rate and time on the project
	Total (GBP)

	Research staff (1)

     
	     
	     

	Research staff (2)

     
	     
	     

	Research staff (3)

     
	     
	     

	Research staff (4)

     
	     
	     

	Total research staff costs 


	     
	     


Justification for research staff costs
Summarise here the duties of each of the research staff listed, their roles, responsibilities, and why they are necessary for your project
	     


Q16c Technical staff 
Specify here the total number of hours you plan to work with your technical staff.  You should cost these hours of work at the appropriate hourly or daily rate for the location where the staff will work. Include names, where known.  You may be asked to provide evidence of the relevant pay scale(s) or hourly rate(s) used.
	Technical staff
	Total (GBP)

	     
	     

	Total technical staff costs 


	     


Justification for technical staff costs
Summarise here the duties of the technical staff, their roles, responsibilities, and why they are necessary for your project
	     


Q16d Language consultants
Specify here the total number of hours you plan to work with language speaker consultants. You should cost these hours of work at the appropriate hourly or daily rate for the location where you will be doing your research.  Indicate how you have calculated this pay rate.  Include names of the consultants if known.
	Language consultants  
	 Total (GBP) 

	     
	     

	Total language consultant costs 
	     


Justification for language consultant costs
Summarise here the duties of the language consultants, and their roles in the project
	     


Q16e Administrative staff

Specify here the total number of hours you plan to work with administrative staff. You should cost these hours of work at the appropriate hourly or daily rate for the location where you will be doing your research.  Indicate how you have calculated this pay rate.  You may be asked to provide evidence of the relevant pay scale(s) or hourly rate(s) used.  Include names of the staff if known.
	Administrative staff
	 Total (GBP) 

	     
	     

	Total administrative staff costs 
	     


Justification for administrative staff costs 
Summarise here the duties of the administrative staff, and their roles in the project
	     


Justification of costs 

Q16f Stipend 
The stipend is to cover the living cost of students at the host institution.  Ineligible categories of costs are:  tuition fees, other administrative costs at the host institution, extra income to cover income tax.  

	Stipend 
	Total (GBP)

	Year 1
	     

	Year 2 
	     

	Year 3 
	     

	Total stipend costs 
	     


Justification: Provide breakdown of your stipend costs
	     


Q16g Equipment costs
You may apply for equipment to be used for your project.  Provide specific details of the equipment you plan to purchase and its cost.  Indicate how you calculated the cost(s).
	Specification
	Quantity
	Unit Cost (GBP)
	 Total (GBP) 

	     
	     
	     
	     

	Total equipment costs
	      


Justification for equipment 
Provide full justification for all your equipment and its role in meeting your project's goals.  Also list here other equipment that you will be using on the project, which is not included in your budget proposal.
	     


Q16h Travel and subsistence costs
You may apply for the cost of travel and subsistence for fieldwork.  Provide specific details of your travel and subsistence costs.
	Travel and subsistence 
	Total  (GBP) 

	     
	     

	Total travel and subsistence costs 


	     


Justification for travel and subsistence costs
Provide full justification for all your travel and subsistence costs
	     


Q16i Consumables
You may apply for the cost of consumables (e.g. recording media, postage, communications, paper, fuel for vehicles or generators) directly associated with the project.  Note that ELDP does not support the following costs: overheads, direct central administration, indirect costs or renting office accommodation in the field. 
	Specification
	Quantity
	Unit Cost (GBP)
	 Total (GBP) 

	     
	     
	     
	     

	Total consumable costs
	      


Justification of consumable costs
Provide full justification for all your consumable costs
	     


Q16j Other costs
Other costs, as permitted by the Guidelines for Applicants
	Itemised expenditure
	 Total (GBP) 

	     
	     

	Total consumable costs
	      


Justification of other costs
Provide justification of how these items will support the project’s goals
	     


Q17 Graduate studentship details
Provide details of students whose stipend costs you are applying for
	
	Student 1
	Student 2

	Full name of graduate student to be supported by the grant (if known)
	     
	     

	Details of any funding for postgraduate study
	     
	     

	Institution and department where registered
	     
	     

	Nature and scope of dissertation
	     
	     

	Date registered for postgraduate study
	     
	     

	Proposed submission date of dissertation
	     
	     

	Supervisor’s title, full name and department
	     
	     

	Supervisor’s comments: please comment briefly on the student’s qualifications and experience
	     
	     


Q18 Referees 
Supply full contact details of two referees who will write in support of your application.  You must send a completed copy of this application plus a referee form to each of your referees.  Your referees must return the completed referee form by email attachment direct to the ELDP office, at eldp@soas.ac.uk. The Programme will also ask for comments from independent referees.
Referee details (1)
	Name
	     

	Position
	     

	Address
	     

	Telephone Number
	     

	Email
	     


	Why have you chosen this referee?
      


Referee details (2)
	Name
	     

	Position
	     

	Address
	     

	Telephone Number
	     

	Email
	     


	Why have you chosen this referee?
      


Q19 Curriculum Vitae
Using this template, provide a CV for the applicant and every person in the budget, with the exception of language consultants.  Include all CVs as part of the overall application form; do not submit them separately, you can append additional CV forms to the application and these can be found at www.hrelp.org/grants/apply.  
	First Name
	     
	Title, if any
	     

	Family  Name
	     
	Nationality
	     

	Title of current post or study
	     
	Date of appointment or registration
	     

	Name or employer or place of study
	     


Education/Training

List your highest/latest qualification first

	Dates of study
	Degree
	Subject
	University/Institution

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Employment

List your last 3 positions
	Date
	Position
	Name of Employer

	     
	     
	     


	     
	     
	     


	     
	     
	     



List any publications or presentations relevant to your proposal 
	     


List any previous fieldwork experience

	     



List any other significant awards, exhibitions or achievements relevant to this application

	     


Declaration 

I hereby confirm that: 
1. To the best of my knowledge, the information provided in this application is accurate and complete. 

2. I have read the relevant Information Pack, and Terms & Conditions of Award and, if a grant is made, I agree to abide by them. 

3. The necessary facilities will be made available by the host institution to conduct this research. 

4. I understand that it is my responsibility to request reviews of the project from the selected referees, to be returned no later than the deadline for the submission of applications. 

5. If awarded the grant, I agree to develop an archiving plan in collaboration with ELAR and to deposit data and analyses developed by the project, and to assign metadata to the deposited materials.

	Signature of applicant 
	
	Date      


For and on behalf of the host institution (An appropriate person with institutional authority e.g. Head of Research or Financial Officer)
	Signature
	
	Date      

	Name (print)
	     
	Institutional stamp

	Position in host institution 
	     
	

	Name of host institution 
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