ELDP Field Trip Grant (FTG) 

Application Form

Please read the guidance in the information pack before completing and submitting an application.  Submit the original application plus 5 complete sets to:

ELDP, Grants Co-ordinator, Room 336

School of Oriental and African Studies

Thornhaugh Street, Russell Square, London, WC1H 0XG

An electronic version (MS Word or Rich Text Format) must be emailed to: eldp@soas.ac.uk
You must complete the application in English. 

All copies must arrive by 2nd January 2008, for projects starting between 1st April 2008 and 31st March 2009, or 12th May 2008 for projects starting between 1st August 2008 and 31st July 2009. Late or incomplete applications will be disregarded. Indicate which deadline you are applying for:

	2nd January 2008
	
	12th May 2008
	


No material other than the following should be included with the application form:
· a CV and publication list for the principal and each co-applicant (maximum 3 sides of A4 paper per person) 

· if exceptional pro rata salary costs for the principal and/or co-applicants are sought, a justification for these costs (maximum 1 side of A4 paper per person)

· if salaries are sought, a copy of the institution’s relevant pay scales.

· evidence that the relevant permissions and visas have been secured

· a letter of support from the language community should be included if possible but we can accept this separately if this is difficult to organise by the deadline.

Ensure that your referees submit their references directly to the email address above in MS Word or Rich Text Format. References should be submitted by the deadline above.
1 Details of Principal Applicant
1a. Name of applicant 
	Family Name 
	Title

	First Name
	Date of Birth (month/year)

	Email


1b. Address for correspondence

Have any of your contact details changed since your online registration?

	No: go to 1c.
	Yes: give details below

	


1c. Current appointment 

	Title of Post 

	Title of employing institution


Is the address of your current institution different to your address for correspondence?

	No: go to 1d.
	Yes: give your employing institution’s address:

	


1d. How is your position currently funded?

	


2 Host Institution
2a. Host institution 

	Title of host institution


Is the address of your host institution different to your address for correspondence?

	No: go to 2b.
	Yes: give your host institution’s address:

	


2b. Your link with the host institution if you are not currently employed there.

	


3 Project

3a. Details of grant requested

	Title of project (not more than 15 words)
	
	Total Amount 

	
	
	£


3b. Project Duration


	Total number of months:




3c. Is this a re-submission?
	No
	
	Yes: (include changes to submission in part 7)
	


3d. Project summary: maximum length 100 words

	 


3e. Letter of support from the language community

Please attach a letter of support from all of the language communities you will be working with.  This may be submitted separately if you cannot obtain it by the closing date.

4. Co-applicant(s)

	Title, family name, first name
	Current employing institution
	Date of Birth (Month/Year)

	1
	
	

	2
	
	

	3
	
	


5. Commitment to the project 

The intended average number of hours and overall % time per week that will be devoted to the project.

	
	Hours
	% time

	Principal Applicant
	
	

	Co-applicant (1)
	
	

	Co-applicant (2) 
	
	

	Co-applicant (3) 
	
	


6. Details of other funding applications

Please summarise any current or recent application to other bodies for identical or closely related project.

	Funding Body
	Title of Project
	Duration
	Amount Sought/
Awarded
	Outcome
if known

	
	
	
	
	


7. Detailed Project Description

Please provide a detailed project description in no more than 2000 words. Please read the guidance section in the information pack before completing.
	


Total number of words:
8. Ethical aspects of the project

Does your institution have a framework of guidelines within which you will operate?

	Yes
	
	No
	


Please outline how you intend to handle ethical issues

	


9. Detail two referees from whom you intend to seek a recommendation

	Please supply full contact details of two referees who do not have a connection to your proposed project.

	(1) Name: 

Position

Address
	
	(2) Name: 

Position

Address
	

	Email: 
	
	Email:
	

	Why have you chosen this referee?


	Why have you chosen this referee?




Applicants are reminded that it is their responsibility to ensure their referees receive a full copy of the application in time to submit their recommendations by the deadline. 

Referees must complete the referee form and e-mail it direct to the ELDP administration at eldp@soas.ac.uk
10. Budget details
10a. General information
	Details of currency and exchange rate used: £1 (sterling) 
	£1.00= 



	Indicate the assumptions (if any) that you have made in the salary costings about annual inflation
	% Year 1


	% Year 2



	Period for which funding is sought:

Day/ month/ year
	Start date

   /   / 
	End date

   /   /


10b. Budget summary
	Please ensure the budget is calculated on the ELDP year 1st Dec – 30th Nov
	Year One

£
	Year Two

£
	TOTAL

	Replacement Teaching


	
	
	

	Consultants


	
	
	

	Total Salary Items 
	
	
	

	Travel and subsistence


	
	
	

	Consumables
	
	
	

	Other costs


	
	
	

	Total non-salary items 
	
	
	

	GRAND TOTAL 


	
	
	


10c. Replacement teaching costs
	
	Year One

£
	Year Two

£
	TOTAL

	Principal Applicant
	
	
	

	Co-Applicant (1)
	
	
	

	Co-Applicant (2)
	
	
	

	Co-Applicant (3)
	
	
	

	Total Replacement Teaching
	
	
	


	Detail the basis for calculating the above annual replacement teaching costs and the length and location of applicant’s/co-applicants’ related field trips.

	


10d. Consultants

	


10e. Travel and subsistence: detail destinations, travel cost, quantity and daily subsistence rates, duration of trip, per annum, per person

	


10f. Consumables: detail requirements per annum 

	


10g. Other costs: detail any other costs not covered above

	


11. Approval by the Institute and Applicant

	Please ensure that this section is completed by both the applicant and the host institution’s finance department.  In signing, the institutional representative and the applicant are confirming that if successful, the host is willing to adhere to the ELDP terms and conditions.  The terms and conditions can be found on www.hrelp.org


	Applicant’s name (please print)


	
	Date



	Applicant’s signature


	
	

	Name of individual approved to authorise the budget (please print)
	
	Institutional Stamp

	Position held within institution


	
	

	Signature


	
	Date
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